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ns  e ion Reports 

Daily Reports for F i e l d  Men 

This f i l e  includes a daily inspection report showing type of vork, i .e .  Inspection, Survey, 
Certification, Investigation, Description of work performed, Daily expense report, locations 
and a list of inspections made during the day. These reports are f i l e d  by inspectors. 



14. Is there  a duplicatiop of t h i s  s e r i e s  i n  another of f ice  o r  agency? [ I  m 
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16. Does the  series contain c lass i f ied  information reqiiiring' securi ty  hbdi in$?  .~ . - .  . .  '~ r-I &I 
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15. Is the information contained i n  this ser ies  ever summarized o r  published? 

I .~ ~. .. 

17. Does the ser ies  document pol ic ies  and procedures of agency's operation or  function? [ I  &] . .. - ,.. . ~. 
. ._ ~ ~ .~ .~ . 

18. Could the function be performed i f  t he  f i l e s  were l o s t  o r  destroyed? 

19. IS the se r i e s  ( o r  major portion of it) regular- microfilmed? If yes ,  why? 

?O. Does the  record se r i e s  provide data as input t o  an EDP f i l e ?  

!1. Does the  recofd series: contain documentation produced as EDP printout? 

~. 
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22. Is the series affected by Federal o r  grant funds? . '. 

!3. W i l l  . .  there  . be a need fo r  ,these records 10, ~ 1 5  years from now? If yes; w h a t ?  . ' [ ]  & 

?+. REQUIREMENTS. The following requires the  f i l e s  t o  be kept 1 years: 

a. [ ]STATE b. [ ISTATWE OF c. [ ]AUDIT d. [ I F E D E W  e &&UMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD LAW DECISION VALUE 

. .  . . .  . . . . .  . .  

(Cite W, Sta tu te ,  or other reason for  the re tent ion requirement) 

1 
of each -.CALENDAR YEEAR -[]FISCAL YEAR -[loTIIER ,then : 

A. []Destroy iprmediately a f t e r  cut off. 

l x k l h s t r o y .  
B d H o l d  i n  current f i l e s  area month(s)/ 1 year(s), then: 

2 []Transfer t o  records center;  hold .ye@r(s), then: 
a [Ihs_trg. 

b []Transfer h i s t o r i c a l  material t o  Archives ; 
destroy remainder. 

3 [I~estrcry a f t e r  audit (o r  yearb) after auait) .  
C.[]Hold i n  cqrrent files area indef ini te ly .  

D.[]Hold i n  current f i l e s  area yea r ( s ) ,  then t ransfer  t o  Archives permanently. 
6. []Other 

( Indicate  brief ty  ra t iona le  for reconsliendatias above/or w r i t e  additionaZ r e m a r k s )  : 

i n  Paragraph 25 

- 


